
Emergency Paid Sick Leave (EPSL) 
 eFMLA Leave Request (eFMLA) 

Required Documentation 

The DOL’s new rule goes beyond its previous question-and-answer guidance and clarifies 
what records employers may request from employees and are required to keep under 
the FFCRA.  

• Documentation supporting an employee’s request for EPSL or EFMLA must include
an employee’s signed statement with: (1) the employee’s name; (2) the date(s)
the employee is requesting leave; (3) the COVID-19 qualifying reason for leave;
and (4) a statement that the employee is unable to work or telework because of
the COVID-19 qualifying reason.

Depending on the COVID-19 qualifying reason for leave, additional documentation may 
be required. An employee requesting EPSL due to a federal, state or local quarantine or 
isolation order related to COVID-19 must provide the name of the government entity that 
issued the quarantine or isolate order governing that employee.  

• An employee requesting EPSL due to a health care provider advising self-
quarantine due to COVID-19 concerns must provide the name of the healthcare
provider who advised the self-quarantine.

• An employee requesting EPSL to care for an individual subject to a quarantine or
isolation order, or advised by a health care provider to self-quarantine, must
provide either (1) the government entity that issued the quarantine or isolation
order the employee is subject to or (2) the name of the health care provider who
advised the self-quarantine.

• An employee requesting to take EPSL or EFMLA to care for a child due to a school
or child care closures, or unavailability of child care due to a public health
emergency, must provide the following: (1) the name of the child; (2) the name
of the school, place of care, or child care provider that closed or became
unavailable; and (3) a statement representing that no other suitable person is
available to care for the child during the period of the requested leave.

Finally, normal FMLA certification requirements still apply for leave taken for an 
employee’s own serious health condition related to COVID-19, or to care for the 
employee’s spouse, son, daughter, or parent with a serious health condition related to 
COVID-19, under the FMLA. 


